Certificate FAR Part 145 Foreign Repair Station

NOTE:  This is only a guide and should not be considered FAA approved data consult CFR 145.  This check list is not exhaustive and does not supersede FAA Orders or Part 145 and is up-dated periodically !  Any questions regarding this check sheet may be directed to Denny Pollard at (510)273-7155 ext. 246 Oakland Flight Standard District Office, 8517 Earhart Road, Suite 100, Oakland California 94621.

Forms:

1. FAA Form 8000-4, Air Agency Certificate

2. FAA Form 8000-4-1, Repair Station Operations Specifications

3. FAA Form 8310-3, Application for Repair Station Certificate and/or Rating

4. FAA Form 8400-6, Preapplication Statement of Intent
Requirements 8300.10 Vol. 2Chapter 2-163 and AC 145-6

Phase I  Preapplication Phase

1)  Preapplication meeting with requester, Phase 1

2)  Initial orientation: By ASI
3)  Provide applicant with AC 145-3 (New AC to be released)

4)  Discuss Preapplication Package 8300.10 Vol. 2 Ch 163 (5)(a)

5)  Address who will be the Certification Project Manager (CPM) for the FAA
6)  Instruct applicant how to fill out FAA Form8130-3 Application for Repair Station Certificate and/or rating
7)  View video presatation for certification setup a day to view (If applicable).

8)  Process Preapplication Statement of Intent, FAA Form 8400-6 (P.A.S.I.)

a)  Review for completeness, complexity of operation, (No Time Limits) 8300.10 Vol.2 Ch 163 
b)  Acceptable complete section 2of PASI 8300.10 Ch 163
No requirement in 8300.10 to send letter if mistakes are made on 8400-6
7)  Forward to region for: Action or Information 8300.10Vol 2 Ch 61-7 (5)(d)(2)

8)  Region contact AFS-620 for Pre-Certification number #________________

9)  Precertification team designation members at IFO to appoint a (CPM)
a) At this point open an PTRS.

9)  Upon receipt of the letter and brochure, the district office must accomplish the following:

a. Coordinate with the regional office for coordination with AFS-5, to determine if the request for repair station is necessary, per  FAR Sections 145.71 and  145.73

b. Coordinate with the FCAA of the country involved to determine the acceptability of certification

10)  If the request is deemed invalid, stop the process at this point and notify applicant.

11)  If the request is deemed valid, accomplish the following:

a. Furnish a PASI to the applicant with instructions to complete and submit it to the district office in whose area the parent facility is located.

b. Instruct the applicant to submit proof of payment of the fees prescribed by FAR Part 187.
c. Coordinate with the U.S. Embassy in the country involved.
CONDUCT PREAPPLICATION MEETING 8300.10 Vol. 2 Ch 163
1)  Verify Form 8310-3 P.A.S.I. information, submittal of the P.A.S.I. by the applicant shows an intent to initiate the certification process.
2)  Hold the preapplication meeting in the IFP.
3)  The applicant should be instructed at the meeting how to fill out the FAA Form 8310-3.
4)  Application attachments discussed at the preapplication meeting:
a.  Explain (AC 145-3 now expired) for writing their Inspection Procedures Manual, the team can offer suggestions for improvement but must not write the material.
b.  Letter of Compliance.  This letter will ensure the applicable regulatory requirements are addressed during the certification phase.  There must be a corresponding cross reference list.  FAR sections to corresponding manual pages and can be used in place of a letter of compliance.
5)  Terminates certification Certification Project Manager(CPM) Must:
a.  Return PASI to applicant, a new PASI will be required
b.  Notify the regional office project is terminated
c.  Notify AFS-620 Precertification number not needed 405-954-9723, check SPAS for cert. Numbers.
6)  Overview of certification process

a. Provide certification package

b. Certification Job Aid
c. Application for Repair Station Certificate  or Rating, FAA Form 8310-3 (2 copies).  Reference Job aid.
d. AC 145-3 for Procedures Manual (Repair Station) two copies
e. FAA Form 8610-2 airman certification/rating application if appropriate. Form 8400-6, Preapplication Statement of Intent
f. Form 8610-2, Airman Certificate and Rating Application if applicable.
g. Letter requesting the application be processed and indicating when facilities and equipment will be ready for formal inspection
h. Explain Formal Application Submissions
The formal Package must contain:

1. A completed FAA Form 8310-3

2. Two copies of the Inspection Procedures Manual

3. A letter of compliance

4. A letter indicating when facilities and equipment will be ready for formal inspection

5. An application for repairman certificate and letter of recommendation, if applicable

6. When a Limited Rating is requested, the make and model of the particular item(s) to be maintained and the nature of the work to be performed

7. For approval of a Class 2 Propeller Rating or a Class 1, 2, or 3 Accessory Rating, two copies of a list, by type or make, of the propeller or accessory

8. When a Specialized Service Rating is requested, a copy of the approved specification for the work to be performed

Phase II Formal Application Phase 8300.10 Vol. 2 Ch 161 and Job aid
1)  Evaluate the Application Package based on the initial survey of the application package, a decision must be made whether or not to continue with certification.

2)  Review the following on the letter requesting application to be processed.

a.  Applicant’s letter

b.  Full name official name (legal)

c.  Mailing address

d.  Primary operating location

e.  Key management Personnel Names

2)  Review FAA Form 8310-3 (2 copies) For Repair Stations ONLY Ref. Job Aid
3)  Formal Application Attachments 8300.10 Ch 163
4)  Schedule of Events  8300.10 Vol. 2 Ch 163
a)  Inspection Procedures Manual 8300-10 Vol. 2 Ch 163 section 2(copies Repair Station)
b)  Compliance Statement 8300.10 Ch 163 
c)  New hire training curriculums 8300.10 Chapter 163
d)  Management resumes: 
1.  Supervisory/Chief Inspector.
2.  Individuals directly in charge of maintenance. 8300.10 Ch 161 Sec. 2(11)( B)
e)  Doc’s of purchase, contract leases, letter of interest 8300.10 Ch 
4)  List of Personnel: Repairman application/letter of recommendation (Repair Station)

5)  Other documents:  (Repair Station)
a.  Specification (Specialized Service)

b.  Make/model numbers (Limited Airframe/Powerplant)
c.  List of propellers/accessories (2 copies)

NOTE
ASI should point out class rating and what is required.
Formal Application Meeting  8300.10 Ch 163

1)  Schedule meeting Date: ________ Time: ________

a)  Discuss each submission
b)  Resolve discrepancies/open items
c)  Review certification process
d)  Review impact if schedule of events not met
2)  Insure all documents have been submitted and are complete.

3)  Evaluate the Application package.

4)  Open the meeting, answer question concerning package they must be answered before proceeding 8300.10 Vol. 2 Ch 163 sec. 2 (7) ( c).

Phase III Document Compliance Phase 8300.10 Vol. 2 Chapter 163

1)  Evaluate FAA Form 8310-3 (Repair Station)

2)  Evaluate Compliance Statement 8300.10 Chapter 163
3)  Evaluate Inspection Procedures Manual 8300.10 Chapter 93 Repair Station
a)  Detail and easy to use

b)  Inspection system

c)  Quality control

d)  Inspection of incoming material

e)  Preliminary Inspection

f)  Hidden damage Inspection

g)  Manufacturer’s Inspection Standards

h)  Sample Forms & Instructions 

i)  Training procedures

j)  Performing work performed by others

k)  Performing work for Air Carriers

l)  Manual revision system

4)  Document Compliance Phase 

a)  Certificates/ratings 8300.10 Vol. 2 Ch 163 sec. 2 (11)( C) 
b)  Practical experience requirement (18 months Repair Stations) FAR 65.71/101 

c)  Knowledge of Functions FAR 65.101 / 145.39 (d)
5)  Evaluate personnel roster

6)  The inspection system, refer to Vol. 2,  Ch. 164, to ensure the following:

a. Employees are familiar with and capable of performing their assigned duties.

b. Facilities can support manual procedures

7)  Evaluate repairman application/recommendations (Repair Station)

a)  Meets section FAR 145.39( c) 145.43 and 65.101 requirements

b)  Aviation Experience FAR 145.39( c) 145.43 and FAR 65.101
c)  Ability to supervise FAR 145.39( c) 145.43 and FAR 6.103
d)  Position to be held FAR 145.39( c) 145.43 and FAR 65.101
8) Evaluate contractual arrangements

9) Demonstration and Inspection Phase 8300.10 Vol. 2 Ch 163
10) Inspect facilities and equipment 8300/10 Vol. 2 Ch 163 FAR 145.35/37/47
a)  Work area

b)  Tools FAR 145.47(d)
c)  Equipment FAR 145.47(b) and 145.49(a)(b)
d)  Technical data

11) Review record keeping system FAR 145.45(f)
12) Evaluate training FAR 145.39(a)( c)(d)(e)
13) Analyze deficiencies.

a.  If deficiencies are noted notify applicant in writing.

14) Issue letter Accepting/Rejecting Application.

Certification phase IV 8300.10 Vol. 2 Ch 162

1)  Complete FAA Form 8310-3 (Repair Station)

2)  Obtain final certification number # ___________________

3)  Issue temporary airman certificates (Repair Station FAR 65.101)

4)  Prepare FAA Form 8000-4 which is signed by the district office manager

5)  Prepare FAA Form 8000-4-1.  The operations specifications showing the limitations to be issued will be signed by the appropriate Airworthiness ASI

6)  Issue Air Agency Certificate 8300.10 Vol. 2 Ch 163
7)  Present certificate to certificate holder

8)  Process AC Form 8300-10 (Repair Station)

9)  Prepare certification Report 8300.10 Vol. 2 Ch 163 section 15
a)  A copy of the PASI

b)  The completed FAA Form 8310-3

c)  The letter of compliance

d)  A copy of FAA Form 8000-4 issued

e)  A copy of the issued operations specifications
For a successful certification:

a. Issuance of a certificate and operations specifications

b. Notification of issuance to the following:

1. Applicant

2. U.S. Embassy in the country involved

3. FCAA of the country involved

For an unsuccessful certification, due to either applicant termination or the failing of inspection, letters describing the situation to the following:

a. Applicant

b. Regional office

c. U.S. Embassy in the country involved

d. FCAA of the country involved

Distribute the completed report as follows:

a. Retain the original certification report in the district office

b. Forward a copy of the certification report to the Manager, Flight Standards Division

Surveillance Scheduling
1) When certification is complete, surveillance scheduling must be done for certificate renewal.

4
2

